SRCC FINANCE COMMITTEE
CALENDAR OF KEY DATES
	MONTH
	Date
	Task
	Notes

	January
	3rd Monday Exec meeting
	Treasurer submits 4th qtr Income/expense to EC
	

	
	January 20th Deadline
	File State Sales and Use Tax return
	

	February
	3rd Monday Exec meeting 
	Finance Cmte completes end-of-year review
	Review of bank statements / deposit slips / list of checks received / cash receipts / books

	March
	1st Monday General meeting
SRCC ELECTIONS
	1. Finance Cmte presents 4th quarter report 

2. Outgoing Treasurer Sets up meeting with incoming Treasurer

3. Contribution to Grace Methodist Church
	Year-to-year and budget vs. actual comparisons
2. Begin transition from outgoing to incoming Treasurer. Review process for filing reports, processes, policies, etc. 
3. For building usage, etc.

	
	March 15th target date
March 15th target date
	File annual IRS return
File annual Texas Franchise Tax return
File annual Secretary of State Periodic Report for Nonprofit Corporations and update Registered Agent, if necessary
	Complete these tasks early.  As transition, outgoing and incoming Treasurers do this together.

	April
	3rd Monday Exec meeting
	Treasurer submits 1st qtr Income/expense to EC
	

	May
	1st Monday General meeting
	Finance Cmte presents 1st quarter report
Renew SRCC PO Box rental at US Post Office 3903 South Congress Ave.
	Year-to-year and budget vs. actual comparisons

	
	May 15th Deadline
	IRS filing due
	

	
	May 15th Deadline
	Franchise tax filing due
	Includes Public Information report.  Update contact information & names of current SRCC officers

	July
	4th July event
No general meeting.
	Contribution to caretaker of Grace Methodist 
	For 4th July event set up, etc. 

	
	3rd Monday Exec meeting
	Treasurer submits 2nd qtr Income/expense to EC
	

	August
	1st Monday general meeting


	Financial Cmte completes mid-year review


Finance Cmte presents 2nd quarter report
	Review of bank statements / deposit slips / list of checks received / cash receipts / books
Year-to-year and budget vs. actual comparisons

	October
	1st Monday General meeting
	Finance Cmte begins budget preparation for new year
	Announce at meeting and ask for anticipated revenue/expenses for following year

	
	3rd Monday Exec meeting
	Treasurer submits 3rd qtr Income/expense to EC 
Finance Cmte presents preliminary financial projections document to EC
	

	November
	1st Monday general meeting
	Finance Cmte presents 3rd quarter report
	Year-to-year and budget vs. actual comparisons

	
	3rd Monday Exec meeting
	Executive Cmte approves Financial Forecast Plan for following year
	

	December
	1st Monday general meeting
	Celebrate end of fiscal year
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